
Begin contract discussion 
with external partner.

Contract assessed as outside of the normal 
course of business:- Approval required by the 

Vice-President and Principal and the Provost. - 
Continue to work with the Dean?s Office.  

Contract assessed as with the normal course 
of business: Follow appropriate approval 

path with the unit. 

Contract submitted for review to Office of Legal 
Counsel (UTSC). This office will manage the 
process in consultation with Dean?s Office.  

Contract signed by faculty member, senior 
administrative staff, Chair, or Dean. 

Vice President and Principal must provide 
consent to proceed with review of contract.  

Update document registry in the unit, and file signed 
copy of contract. 

Track contract timelines, and begin consultation in 
advance of renewal.  

UTSC Guideline on Approval and Signing Author ity 
for  Academic Contracts and Agreements

Review UTSC and Provostial 
Guidelines.

Consult with Dean's Office to determine responsibility 
and nature of agreement.

Review approval path and signing authority.
Contact Manager of Operations: marym.ali@utoronto.ca 

If agreement is research related then 
consult with Research Office to review 

guidelines/pathways. Contact Manager of 
Research Services and Partnerships: 

shaun.young@utoronto.ca          
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