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Course Syllabus

Your course syllabus is a learning contract between you and your
students. Use the it as a learning tool.
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= Markin§ Scheme

After you have disseminated the marking scheme do not change
it unless a majority of the class consents at an announced vote.
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Term Work

ALL term work must be completed and turned in by the last
day of classes.

The only way to extend a deadline past the last day of classes
IS with the joint permission of the instructor and the chair of
your department.

Additional extension(s) beyond one week can only be obtained
by the student petitioning to the Office of the Vice Dean
Undergraduate.




Term Work

A change to the date of a term test must be made at least 2
weeks in advance of the new proposed date.

The consent of the majority of the students present at the
regular class must be taken where the change is presented.

No test worth more than 10% of the final grade may be given in
the last two weeks of a term.

No test may be given during Reading Week or other Study
Breaks.

If students must pass the midterm to pass the course, this must
be explicitly stated in the course syllabus.
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Academic Integrity

If you suspect academic dishonesty

 first meet with the student (Note: this is not a TA duty.)

« |f you think they are guilty discuss the penalty with your
Chair, or their designate.

« complete the appropriate report.
Note: If the work that the student may have cheated on is worth

more than 10%, the information must be brought forward to the
Dean’s Desighate on Academic integrity.




Freedom of Information and Protection
of Privacy (FIPPA)

The Act speaks to two seemingly paradoxical components:

Access: anybody can request records held or created by the
University, including email and notes of voice mail messages,

though not all requests will be granted (e.g., human resources
information)

Privacy: personal information held by universities must be

protected (e.g., Student work, their grades, and their student
numbers)




Freedom of Information and Protection
of Privacy (FIPPA)

You must respect student privacy.

You can NOT display student numbers where other students can
see it.

You can not post student names and grades or even grades and
entire student numbers in a public venue.

You can not have students leave or retrieve their work where other
students could see or take it (e.g., an open box outside your office).

Pedagogy tip: Use the ‘Quercus’ features to collect work and
disseminate marks. Also use it for course communication.




Accommodation

Be accommodating is not a courtesy, it's the law.

Religious accommodation:

If a student can not take a test at a particular
time because of their faith, they must be given an
alternative time for the test, or an alternative way

to recover the marks.




Accommodation

Accessibility accommodation:

Accessibility office professionals can determine if
students have a disability that needs
accommodation. If a student provides

documentation that they need accommodation then
that need must be respected.

Pedagogy tip.: Consult Accessibility Office and CTL
for help. Include an AccessAbility statement in your
syllabus. Be welcoming.







