
SAMPLE Letter INVItation to serve on the Internal Teaching Evaluation Committee
Dear [   ],

I am writing to ask you to serve as a member of the Departmental Teaching Evaluation Committee for Professor [   ] who is undergoing a review for continuing status and promotion to Associate Professor, Teaching Stream as governed by Paragraph 30 of the Policy and Procedures on Academic Appointments, a copy of which is enclosed.  The Teaching Evaluation Committee should complete its work by [date] in order to allow the continuing status review committee to proceed.  The Committee is to provide a single written report assessing the teaching activities of Professor [   ].  The Teaching Evaluation Committee is expected to judge the candidate’s accomplishments against the criteria for teaching as set out in the PPAA and the Faculty of Arts & Science Guidelines on the Evaluation of Teaching Activities and Pedagogical/Professional Development for Promotion to Associate Professor, Teaching Stream, a copy of which is enclosed.  In particular, the Teaching Evaluation Committee should advise whether in its view excellence has been found or not found. I would appreciate your written response to my invitation within two weeks.
Yours sincerely,

Professor and Chair
encls.

· Policy and Procedures on Academic Appointments
· Faculty of Arts & Science Guidelines on the Evaluation of Teaching Activities and Pedagogical/Professional Development for Promotion to Associate Professor, Teaching Stream
